
 
 
 
 
 
           
 
 
      
      
      
 
 Re:        
        
 
Dear      : 
 
 I have enclosed a Subpoena for Trial to serve as confirmation of the date of your 
testimony with regard to the above referenced matter.   
 
 Additionally, this is to request that you forward a copy of a current curriculum vitae 
to our office at your earliest convenience. 
 

Very truly yours, 
 
 
 

NAME 
 
 
 


